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PREFACE
Kingdom College requires all Board of Director members, administrative staff, and faculty to sign a Statement of Faith that demonstrates a commitment to good faith in following principles of integrity and honesty in all their dealings while participating in this institution.  All personnel that sign this Statement of Faith agree to comply with Christian believers' fundamental behaviors, including complying with the concepts of responsibility as a citizen and representative of Kingdom College.
REPORTING RESPONSIBILITY
This policy is intended to encourage and enable employees and others to raise serious concerns about inappropriate behaviors, conduct, or actions committed by any employee of Kingdom College. It is the responsibility of all Board members, officers, employees, and volunteers to report concerns about violations of Kingdom College’s Statement of Faith or breaches of ethical behavior regarding the college's operations.
NO RETALIATION
It is contrary to the values of Kingdom College for anyone to retaliate against any Board member, officer, employee, or volunteer who, in good faith, reports an ethics violation, trespass of the Statement of Faith of Kingdom College, or a suspicion that illegal behavior is being perpetrated. An employee who retaliates against someone who has reported a violation of any nature, discrimination or suspected fraud or any violation of the fundamental core beliefs of this institution is subject to discipline up to and including termination of employment.  
REPORTING PROTOCOL
Kingdom College has an open door policy to the President’s office, the Chief Academic Officer’s office, the Personnel Office and the Director of Student Services Office. If an employee becomes uncomfortable by witnessing someone’s behavior that is inappropriate or has had someone approach him/her in an inappropriate fashion has the right and is encouraged to report this behavior to any of the aforementioned offices. The person doing the reporting need only write a statement, detailing the specific time, date, and details of the inappropriate behavior and submit it to any of the aforementioned offices. This written complaint will immediately be taken to the Board of Directors for review and the person will fall under review per the Board of Directors’ Governance Manual.

ACTING IN GOOD FAITH
Anyone filing a written complaint concerning a violation or suspected violation must act in good faith and have reasonable grounds for believing the disclosed information indicates a violation. Any allegations that prove not to be substantiated and have been made maliciously or knowingly to be false will be viewed as a serious disciplinary offense, and the Board of Directors will take direct action in such a case in the form of a disciplinary hearing.     
CONFIDENTIALITY
The complainant may submit confidential reports of violations or suspected violations. Reports will be kept confidential to the extent possible, consistent with the need to conduct an adequate investigation.
HANDLING OF REPORTED VIOLATIONS
Kingdom College will notify the person who submitted a complaint and acknowledge receipt of the reported violation or suspect violation. All reports will be promptly investigated and appropriate corrective action will be taken if warranted by the investigation. If a criminal act has been reported, other authorities could be brought in based on the Board of Director’s decision to do so. 
COMPLIANCE OFFICER
This person can be any of the Administrative staff to whom the report was submitted. At the time of the submission, the person to whom the complaint was submitted will convene the rest of the Administrative Staff for review and complete a full report to be given to the Board of Directors for their review and their resolution of the complaint. It will fall to the Board of Directors to notify the person in question as to the results of their review in conjunction with the Director of Human Resources as the actions deemed necessary by the Board of Directors. 
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