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A student may withdraw from or drop an individual course until the published (See Kingdom College Academic Calendar) dates for the fall, spring, or summer semester. After this period, students are expected to maintain their course loads. A student contemplating withdrawal from a course is strongly encouraged to contact his or her academic advisor before changing the schedule, as changes can result in delayed graduation. Also, plan for the impact of dropping classes on insurance (health & auto), financial aid, and scholarships. Ask the Registrar/Financial Aid Officer about this. (Full-time status is 12 credit hours for undergraduate students and 9 credit hours for graduate students.) A student may not withdraw from or drop individual courses in which penalty grades were assigned due to academic misconduct.

No permanent notation is made of a course that is dropped during the designated change of schedule period (drop/add). A course dropped after the designated end of the change of schedule period (drop/add) to the end of the published deadline to withdraw for each semester is indicated on the student’s permanent academic transcript with a grade of W.  
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For purposes of this section, active military duty means service, whether voluntary or involuntary, in the Armed Forces, including service by a member of the National Guard or Reserve, on active duty, active duty for training, or full-time National Guard duty under a call or order to active duty of more than thirty consecutive days. 

A student admitted to or enrolled at Kingdom College may request a withdrawal to fulfill a U.S. military obligation. The student should notify the Office of the Registrar, provide documentation of his or her call to service, and submit notification whether or not he/she intends to return to the College. Graduate students should also provide documentation to the Registrar. Withdrawal is not contingent on the student’s notification of intent to return to the College. The intent to return is used as information for future communication with the student.

A student returning from active military duty may be readmitted per the readmission provisions in the Higher Education Opportunity Act of 2008 (Section 484C of the HEA) and implementing regulations in 34 CFR Section 668.18. https://ifap.ed.gov/fregisters/attachments/FR082109NPRM.pdf A student can be promptly readmitted, providing he or she withdrew to fulfill a U.S. military obligation, was not dishonorably discharged from the uniformed services, and the cumulative length of his/her absence and of all previous absences from undergraduate studies due to military service did not exceed five years.

When a student is called to active military duty during an academic term, he or she may choose one of the following three options:

1. The student may request retroactive withdrawal to the beginning of the semester, with a full refund of tuition and fees. 
2. If at least 75 percent of the term has been completed, the student may request that the faculty member assign a grade for the course based on the work completed.  The final decision about grading is left to the faculty member.
3. If the faculty member assigns a grade of I, the student will have a minimum of two weeks after returning to campus to complete the course requirement. Additional time may be granted if alternative arrangements are made with the faculty member, and provided the alternative arrangement is in compliance with Alabama Code S3 31-12-3.  https://codes.findlaw.com/al/title-31-military-affairs-and-civil-defense/al-code-sect-31-12-3.html  This requires individuals be restored to the educational status he or she had prior to military duty, without the loss of academic credits earned, scholarships or grants awarded, or tuition and other fees paid prior to the commencement of military duty.
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A student who is the spouse of a service member called to active duty qualifies for the same withdrawal options that apply to service members. The student should notify the Office of the Registrar and provide documentation of the call to service, and submit notification whether or not he/she intends to return to the College. Graduate students should also provide documentation to the Registrar. Withdrawal is not contingent on the student’s notification of intent to return to the College. The intent to return is used as information for future communication with the student.
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After the Last Day to Drop with a W, a student must petition the college office for approval to withdraw or drop for reasons beyond the student's control. The presumption is that the student CANNOT withdraw without extenuating circumstances, which must be documented. Specifically, the student cannot drop/withdraw because he or she isn't doing well in the class after the deadline. The College allows a sufficient amount of time to make this judgment call and to ask for guidance. This note also applies to any retroactive withdrawal or drop. Supporting documentation is required in the withdrawal appeal process. These documents can be submitted via email to the Registrar: pjhamm@kingdomcollege.net. Typically, these documents include: professor confirmation of the last day attended, death notices or obituaries, doctor’s notes, etc. The Withdrawal Appeal Form can be obtained by contacting the Registrar. 

There are many variables in determining if a balance will be owed when a student withdraws from all courses for any reason. Tuition and fee liability is based on the withdrawal date, not the reason for the withdrawal. The College is required to calculate the unearned semester percentage, return the amount of any unearned aid and the resulting balance remaining must be paid to the College. The last date to withdraw each semester is published in the Kingdom College Academic Calendar.

image1.jpeg




