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The Department Chair’s primary responsibility to students is to provide advisement. The advisement process includes sessions with the students to ascertain their specific course needs to complete the programs in which he/she has enrolled. The Department Chair, with the student, will fill out a MAP that reflects the courses taken, when the courses were taken, and what courses need to be taken in future semesters. This allows students to plan their schedules accordingly in a timely manner based on the courses they will need to take and when those courses need to be taken. The department chairs maintain communication with the students within their departments; this helps the department chairs know the needs of their students in order to assist the students themselves better or refer them to appropriate personnel within the school structure.       
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