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________________________________
Kingdom College will maintain a detailed list of property and equipment.  Property and equipment, also known as Fixed Assets, can be defined as assets with a value over $1,000.  Examples of property and equipment are land, buildings, motor vehicles, furniture, fixtures, office equipment and computers. Each of the items listed have a useful life beyond the current year and will be retained by the organization until their useful life expires.
Because the life of the equipment is often longer term, it is essential to main detailed records of the purchase of such equipment not only for accounting purposes but also for management replacement purposes. Property and equipment is depreciated according to guidelines established by GAAP. Depreciation is a process of distributing the cost of the equipment over its useful life.
1. Records must be maintained in detail that includes a description of the property.
2. Physical inventory must be taken and results reconciled with the property records at least once every two years.
3. Control system in place to safeguard property against loss damage, or theft of the property. Any loss or damage should be investigated.
4. Maintenance system in place to maintain property in good condition.
5. If authorized or required to sell the property, proper sales procedures must be established to ensure the highest possible return.
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