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Refunds for Withdrawal
A student who withdraws from Kingdom College through a formal application with the Registrar or who withdraws without notice will receive adjustments to the refund of expenses or in financial aid or veterans benefits reduction. The federal Title IV pro rata percentage would dictate the percentage of refund or reduction according to the amount of time spent in academic attendance if the student received any form of financial aid, veterans benefits, or scholarships. The pro rata percentage determines the percentage adjustment at the time of withdrawal up through completing the 60 percent point in a class term. After the 60 percent point, a student has earned 100 percent of the financial aid and expenses incurred for a class term. The date that the student either formally or informally initiates the withdrawal process in writing or the last date of attendance is considered the withdrawal date. If a date of intent to withdraw cannot be determined, the midpoint of a term will become the withdrawal date. 
Refunds of unearned prepaid tuition, fees, and other charges shall be made in the following manner within thirty (30) days of termination. If cancellation occurs within the designated change of schedule period as posted on the Kingdom College Academic Calendar, all money paid by the prospective student shall be refunded. If a drop/withdrawal occurs after those published dates but prior to midnight the very next Friday, 75% of tuition will only be refunded for the hours dropped or withdrawn (this does not include fees because fees are still due as originally charged). If drop/withdrawal occurs prior to midnight the next Friday, 50% of tuition only will be refunded for hours dropped or withdrawn (this does not include fees because fees are still due as originally charged). Finally, when drop/withdrawal happens prior to midnight the third Friday following the end of the designated change of schedule period, 25% of tuition may be refunded for hours dropped or withdrawn (this does not include fees because fees are still due as originally charged). Once books and supplies are issued and received by students, these become the property of students, and refunds may be made only at the discretion of the bookstore. This refund policy complies with the Federal Department of Education Title IV requirements.  (Kingdom College is not currently approved for Title IV benefits but will use this method in preparation for that approval.)
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When a student is dismissed involuntarily for discipline reasons, he or she will receive a pro-rata percentage reduction of financial aid or veterans benefits. Kingdom College will refund tuition charges at one-half the financial aid pro-rata percentage. (Kingdom College is not currently approved for Title IV benefits but will use this method in preparation for that approval.)
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After the Last Day to Drop with a W, a student must petition the college office for approval to withdraw or drop for reasons beyond the student's control. The presumption is that the student CANNOT withdraw without extenuating circumstances, which must be documented. Specifically, the student cannot drop/withdraw because he or she isn't doing well in the class after the deadline. The College allows a sufficient amount of time to make this judgment call and to ask for guidance. This note also applies to any retroactive withdrawal or drop. Supporting documentation is required in the withdrawal appeal process. These documents can be submitted via email to the Registrar: pjhamm@kingdomcollege.net. Typically, these documents include professor confirmation of the last day attended, death notices or obituaries, doctor’s notes, etc. The Withdrawal Appeal Form can be obtained by contacting the Registrar. 
There are many variables in determining if a balance will be owed when a student withdraws from all courses for any reason. Tuition and fee liability is based on the withdrawal date, not the reason for the withdrawal. The College is required to calculate the unearned semester percentage and return the amount of any unearned aid, and the remaining balance must be paid to the College. The last date to withdraw each semester is published in the Kingdom College Academic Calendar.
Student refunds may result in your student account because of financial aid or loan payments, overpayments, and/or account adjustments. If the credit balance is created because of an overpayment made by check or electronic check, the refund will not be processed for at least ten (10) business days to allow time for the check payment to clear the bank. 
Any miscellaneous refunds should be requested through the registrar and submitted to the Chief Financial Officer. These refunds will be processed within fifteen (15) business days.
All refunds will be issued by check and mailed to the student’s home address on file with the college.
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