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______________________________________________
These guidelines will assist in interpreting the integrity and responsibility requirements of Kingdom College with regard to public information/communication.
Guiding Principles
Kingdom College representatives should provide accurate information with all outreach attempts.  
Kingdom College representatives should abide by local, state, and federal laws (e.g., confidentiality and incentive compensation) and Kingdom College policy applicable to the outreach method.
Content Areas
1) Publications and other Promotional Literature 
2) Relationships with vendors and other partners
Publications and Other Promotional Literature
All advertising, publications, and other promotional literature will accurately represent educational programs and services offered by Kingdom College.
· Kingdom College representatives will distribute materials and presentations to the public that accurately represent practices and policies maintaining compliance with SACSCOC Advertising and Student Recruitment policy.
· Prospective students receive marketing information through print media, print publications, the Kingdom College website, presentations, and electronic media. 
Relationships with vendors and other partners
Kingdom College employees interact with vendors other agencies, and non-profit organizations in a variety of settings.  The purpose of such interactions is to inform college representatives about products and services available to the college and students and to help the vendors improve products and services. Kingdom College may receive financial support from public and private entities.  The below should assist with a separation of support for college activities and outreach, admissions, and recruitment.
· Kingdom College employees will conduct responsibilities fairly, transparently, free from bias caused by their own financial interests or the financial interests of persons who have supported them.
· All college representatives are expected to conduct themselves with integrity, keeping in mind our vision to equip His people for works of service.
· Acceptance of the services, resources, or other benefits from a vendor or for-profit party can help Kingdom College to provide accurate information to prospective students. The college should not accept quid pro quo incentives (i.e., the promise of future business or another benefit in exchange for a gift) with potential vendors.
· Proposals for approval of events must determine how the event will create a relationship between Kingdom College and that vendor.  
· Admissions employees should be able to demonstrate that any resources or complimentary items received from a vendor do not result in preferential consideration of that vendor in decision-making by removing themselves from any decision-making associated with that particular vendor to avoid real or perceived conflicts of interest.
· Relationships with other non-profit entities who share the same principles as Kingdom College are acceptable.  Organizations may be contracted to provide information about Kingdom College and its admission requirements.
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