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These guidelines will assist in interpreting the integrity and responsibility requirements of Kingdom College with regard to advertising and student recruitment.  
Guiding Principles
Kingdom College representatives should provide accurate information to assist prospective students in making informed application and enrollment decisions.  For example, admissions, costs, and other information will allow students to determine whether Kingdom College is a “good fit” for them.
Kingdom College representatives should abide by local, state, and federal laws (e.g., confidentiality and incentive compensation) and Kingdom College policy applicable to the outreach, recruitment, and admission process.
Content Areas
1) Advertising and Recruitment Material 
2) Student Recruitment
3) Incentive Compensation
Advertising and Recruitment Material
All advertising, publications, and other promotional literature will accurately represent educational programs and services offered by Kingdom College.
· Kingdom College representatives will distribute materials and presentations to the public that accurately represent practices and policies maintaining compliance with SACSCOC Advertising and Student Recruitment policy.
· Prospective students receive marketing information through print media, print publications, the Kingdom College website, presentations, and electronic media. 
Student Recruitment
Kingdom College ensures that recruitment, selection, and admission policies and procedures are fair, transparent and inclusive.
· Kingdom College representatives (employees, volunteers, etc.) are qualified and have a defined affiliation with the college.
· Independent Contractors and volunteers are held to the same principles, and Kingdom College employees
· Kingdom College follows federal guidelines regarding compensation for student recruitment (see Incentive Compensation) and admission activities (see Relationships with vendors and other partners), avoiding the following practices:
· Assuring employment unless arrangements have been made and can be verified
· Misrepresenting job placement and employment opportunities for graduates
· Misrepresenting program costs
· Disparaging comparisons of secondary or postsecondary institutions
· Misrepresenting abilities required to complete the intended program
· Offering money or inducements other than educational services of the institution in exchange for student enrollment. (Except for awards of privately endowed restricted funds, grants or scholarships are to be offered only on the basis of specific criteria related to merit or financial need.)
Incentive Compensation
Kingdom College will maintain compliance with the regulations set forth in Title IV—Student Assistance of the federal Higher Education Act of 1965 (HEA). 
· Kingdom College employees may not receive incentive compensation for recruiting and enrolling students.  Kingdom College complies with Title IV of the Higher Education Act and “…will not provide any commission, bonus, or other incentive payment based in any part, directly or indirectly, upon success in securing enrollments or the award of financial aid, to any person or entity who is engaged in any student recruitment or admission activity, or in making decisions regarding the award of title IV, HEA program funds.” (34 CFR 668.14(b)22(i) 
· All Kingdom College representatives should guarantee that Kingdom College employees provide no incentive compensation to recruit and enroll students.  Any and all representatives of Kingdom College are subject to this provision.  Kingdom College does not pay commissions bonuses or merit pay to an employee based on recruitment or admissions responsibilities. Such staff is compensated on a salary basis. 
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